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Certifications 
Downloading procedure 
 
 
Product: Proget - Univer doors  
 
 
1) The delivery note (DDT) contains a notice indicating that the obligatory 
documentation can be accessed on the www.ninz.it - CERTIFICATION portal, and an 
access code is provided on the related invoice (for purposes of privacy):  
 

  OBLIGATORY DOCUMENTATION 
NOTE REGARDING  Declaration of conformity, Type approval and Manual of  
DELIVERY NOTE           installation, use and maintenance, accessible via the portal 

  www.ninz.it - CERTIFICATION see invoice for access code 

 
 

2) Ninz customer invoices include the access codes required by the www.ninz.it - 
CERTIFICATION portal, which provides different ways to distribute Certifications to 
the customers: 
 

  

 OBLIGATORY DOCUMENTATION  
NOTE REGARDING Declaration of conformity, Type approval and Manual of  
INVOICE             installation, use and maintenance, accessible via the portal  

www.ninz.it - CERTIFICATION with access code: xxxxxx 
 
A)  DOWNLOAD BY DELIVERY NOTE (DDT) 

Enter the access code and delivery note (DDT) information: year, B01 bill, Delivery 
Note (DDT) number - to display all delivery note-related certifications for one or more 
order confirmations. 

 
B)  DOWNLOAD BY ORDER CONFIRMATION 

Enter the access code and order confirmation data: sales office, year, product line, 
order number - to display all certifications related to the order confirmation. 

 
C)  DOWNLOAD BY MANUFACTURING INFORMATION 

Enter the access code and manufacturing information: year of production, sales line, 
class, production number - to display all certifications for a specific door. 

 
 
 

These procedures provide Ninz customers with a wide variety of options for displaying, 
transmitting or downloading the obligatory documentation for a full or partial purchase 
order item, or even a single door from a purchase order item. 

http://www.ninz.it/
http://www.ninz.it/
http://www.ninz.it/
http://www.ninz.it/


Ninz S.p.A. Certifications, downloading procedure Ala, 27/11/2015 

Page 2 

Operational flow 
The following sequence of activities serves for gaining access to full product 
documentation booklets or to individual documents from a booklet for one or more different 
products delivered to the customer. 
 
The various document types can be accessed using different types of searches: 
 

 by Access code +  Delivery note (DDT) 

 by Access code +  Order confirmation data  

 by Access code +  Manufacturing data 
 
Connect to the internet using your browser. 
In case of problems please use as browser Mozilla Firefox or Google Chrome. 
 
Enter the following pathway in the internet connection bar: 
 
http://www.ninz.it 
 
 

http://www.ninz.it/
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The portal includes all company-related information and product Certifications, as 
illustrated in the following sample page. 
 
As suggested above, three different search types are possible 
 

1) Access code +  Delivery note (DDT) 
2) Access code +  Order confirmation data  
3) Access code +  Manufacturing data (located on the door tag) 
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Product information search 
The different search methods permit a full or partial booklet to be composed for products 
that have already been delivered by selecting the information for single or multiple doors 
from a specific purchase order item. 
 
 

 
 
 
The searches offer an alternative to the actual possession of pre-printed information.  
 
With the merchandise delivery note (DDT) in hand, you can review every order that has 
already been delivered and delve down to the level of single doors. 
 
With the customer order number in hand, you can display every single purchase order item 
and extend your inquiry down to the level of single doors 
 
If only the door itself is in your possession, the info on the metal tag attached to the door 
leaf allow you to review the data for that specific door alone. 
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Search by Delivery note (DDT) 
Enter the code (access code), year of delivery (YYYY), receipt book (B01) and the delivery 
note number (all of which are included on the document), click on search to display the 
orders. 
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The customer orders that have already been delivered with the delivery note (DDT) are 
displayed as a list 
 
Click on the icon to the left of the order for a blow-up of the different line items, using the 
Back function to reset to the previous page. 
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To the left of each item that is produced there will always be an icon that links to a detailed 
blow-up of the different doors from that item. 
 
The display presents the production numbers assigned for the article order, the product 
descriptions and the quantity of items. 
 
To the right is a PDF icon that can be clicked to generate a combined booklet for the doors 
from the selected purchase order item. 
 
When clicked, a message appears asking the customer to please wait because some time 
is required for WEB-based generation (1 to 3 minutes, depending on the size of the 
booklet and the speed of the customer's ADSL line) - click on OK to continue. 
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Example of the message displayed after clicking the booklet generation for the purchase 
order item 
 
 

 
 
 
The different sections of the booklet are combined to create a PDF file that can be saved 
on the customer's personal computer and printed, when necessary.  
 
NB: Document preparation must come to full completion for a booklet to be successfully 
created. 



Ninz S.p.A. Certifications, downloading procedure Ala, 27/11/2015 

Page 9 

Blow-ups for the different doors of that purchase order item can be displayed by clicking 
on the icon to the left of the product order items. 
 
This page always has icons to the left of the product items to be used for displaying the 
detailed components of a single door. 
 
The production number for the specific door is reported along with the class, the type 
approval (where applicable) and the type approval date (where applicable). 
 
Booklet with multiple production numbers 
Should a single booklet be needed to serve for multiple production numbers, a field on the 
right side allows for multiple doors to be selected using the following steps: 

1. select production number 
2. select PDF icon in the upper part of the flag in order to prepare the booklet.  

 
Single production number booklet 
On the right side of the doors there is a PDF icon that can be clicked to generate a single 
booklet for a single door. 
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The door's different components can be displayed by clicking on the icon to the left of the 
single door. 
 
This page makes it possible to select specific components to include (as required) in the 
booklet, or otherwise to prepare a complete booklet for the door, by using the different 
PDF icons: 
 

 Full booklet 

 Type approval 

 Declaration of conformity 

 First page  

 Instructions for installation 

 Instructions for door component installation  

 Etc. 
 
NB: The choices displayed depend on product type and the options chosen at the time of 
purchase. 
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Example Full booklet PDF 
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Example declaration of conformity PDF 
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Example type approval PDF 
 
 

 
 
 



Ninz S.p.A. Certifications, downloading procedure Ala, 27/11/2015 

Page 14 

Search by customer order confirmation  
 
Enter the field code (access code), using the arrows to the right of the selection fields to 
enter the:  
sales office, year of order, sales line, order number and then click on 'search.'  
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The icon to the left of the product items can be clicked to view the different doors included 
in that order item. 
 
The display shows the production numbers assigned for the article order, the product 
descriptions and the quantity. 
 
To the right is a PDF icon that can be clicked to generate a combined booklet for the doors 
from the selected purchase order item. 
 
When clicked, a message appears asking the customer to please wait because some time 
is required for WEB-based generation (1 to 3 minutes, depending on the size of the 
booklet and the speed of the customer's ADSL line) - click on OK to continue. 
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Example of the message displayed after clicking the booklet generation for the purchase 
order item 
 
 

 
 
 



Ninz S.p.A. Certifications, downloading procedure Ala, 27/11/2015 

Page 17 

 

 
 
 
The different sections of the booklet are combined to create a PDF file that can be saved 
on the customer's personal computer and printed, when necessary.  
 
NB: Document preparation must come to full completion for a booklet to be successfully 
created. 
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Blow-ups for the different doors of that purchase order item can be displayed by clicking 
on the icon to the left of the product order items. 
 
This page always has icons to the left of the product items to be used for displaying the 
detailed components of a single door. 
 
The production number for the specific door is reported along with the class, the type 
approval (where applicable) and the type approval date (where applicable). 
 
Booklet with multiple production numbers 
Should a single booklet be needed to serve for multiple production numbers, a field on the 
right side allows for multiple doors to be selected using the following steps: 

3. select production number 
4. select PDF icon in the upper part of the flag in order to prepare the booklet.  

 
Single production number booklet 
On the right side of the doors there is a PDF icon that can be clicked to generate a single 
booklet for a single door. 
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The different components of the door can be displayed by clicking on the icon to the left of 
the single door. 
 
This page makes it possible to select the specific components to be included (as needed) 
in the booklet, or otherwise to prepare a complete booklet for the door, by using the 
different PDF icons: 
 

 Full booklet 

 Type approval 

 Declaration of conformity 

 First page  

 Instructions for installation 

 Instructions for door component installation  

 Etc. 
 
NB:  The choices displayed depend on product type and the options chosen at the time of 
purchase. 
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Example Full booklet PDF 
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Example declaration of conformity PDF 
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Example type approval PDF 
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Search by direct number for single door 
 
Enter the field code (access code), using the arrows to the right of the selection fields to 
enter the:   
production year, sales line, class and production number (the data are reported on the 
metal tag located on the door leaf), and use the search function to display the doors with 
the entered production numbers. 
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Using the production number of a single door displays each of the individual components 
associated with it. 
 
This page makes it possible to select the specific components to be included (as needed) 
in the booklet, or otherwise to prepare a complete booklet for the door, by using the 
different PDF icons: 
 

 Full booklet 

 Type approval 

 Declaration of conformity 

 First page  

 Instructions for installation 

 Instructions for door component installation  

 Etc. 
 
NB:  The choices displayed depend on product type and the options chosen at the time of 
purchase. 
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Example  Full booklet PDF 
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Example declaration of conformity PDF 
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Example type approval PDF 
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Search by multiple production numbers 
 
Enter the field code (access code), using the arrows to the right of the selection fields to 
enter the:  
production year, sales line, class and initial - final production numbers (the data are 
reported on the metal tag located on the door leaf), and use the search function to display 
the doors with the entered production numbers.  
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The selection of multiple production numbers displays all of the order item/items that are 
referred to by the selections. 
 
The icon to the left of the product items can be clicked to view the different doors included 
in that order item. 
 
The display shows the production numbers assigned for the article order, the product 
descriptions and the quantity. 
 
To the right is a PDF icon that can be clicked to generate a combined booklet for the doors 
from the selected purchase order item. 
 
When clicked, a message appears asking the customer to please wait because some time 
is required for WEB-based generation (1 to 3 minutes, depending on the size of the 
booklet and the speed of the customer's ADSL line) - click on OK to continue. 
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Example of the message displayed after clicking the booklet generation for the purchase 
order item 
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The different sections of the booklet are combined to create a PDF file that can be saved 
on the customer's personal computer and printed, when necessary.  
 
NB: Document preparation must come to full completion for a booklet to be successfully 
created. 
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Blow-ups for the different doors of that purchase order item can be displayed by clicking 
on the icon to the left of the product order items. 
 
This page always has icons to the left of the product items to be used for displaying the 
detailed components of a single door. 
 
The production number for the specific door is reported along with the class, the type 
approval (where applicable) and the type approval date (where applicable). 
 
Booklet with multiple production numbers 
Should a single booklet be needed to serve for multiple production numbers, a field on the 
right side allows for multiple doors to be selected using the following steps: 

1 select production number 
2 select PDF icon in the upper part of the flag in order to  prepare the booklet.  

 
Single production number booklet 
On the right side of the doors there is a PDF icon that can be clicked to generate a single 
booklet for a single door. 
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The different components of the door can be displayed by clicking on the icon to the left of 
the single door. 
 
This page makes it possible to select the specific components to be included (as needed) 
in the booklet, or otherwise to prepare a complete booklet for the door, by using the 
different PDF icons: 
 

 Full booklet 

 Type approval 

 Declaration of conformity 

 First page  

 Instructions for installation 

 Instructions for door component installation  

 Etc. 
 
NB:  The choices displayed depend on product type and the options chosen at the time of 
purchase. 
 
 

 
 
 



Ninz S.p.A. Certifications, downloading procedure Ala, 27/11/2015 

Page 34 

Example Full booklet PDF 
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Example declaration of conformity PDF 
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Example type approval PDF 
 
 

 
 
 


